
Employee Provident Fund 

For Employee 
 

How to update KYC detail online through    
Universal Account Number (UAN) Member Portal  

 
 



Effective from December’2016 onwards, 
for PF member(Employee) KYC is 

‘Mandatory’ to update with UAN account 

The following 3 documents is compulsory as KYC 
documents for PF UAN account: 

 
1. AADHAAR 
2. PAN CARD 
3. BANK ACCOUNT Number/IFSC 



Why KYC is Important 

• A proper KYC document completed with UAN 
accounts will be benefited during ‘Transfer’ of 
PF without any trouble.  

 
• The UAN account which does not have KYC 

information may result in rejection of claims 
during PF ‘Withdrawal’. 



If you don’t known 
your PF number, 

then check in your 
salary payslips 

How to update KYC documents online 
Step 1 : Login to UAN member portal using link http://uanmembers.epfoservices.in/ 
 

If UAN account is 
not activated then 
activate from here  

Login with UAN 
number and 

password  

If you don’t know 
your UAN account 
number, but if you 
have PF number 
then known your 

UAN status 

http://uanmembers.epfoservices.in/


Step 2 : Login and under ‘Profile’ menu choose ‘Update KYC Information’ 
 

To add KYC details, 
click on ‘Update KYC 

Information’ 

How to update KYC documents online 



How to update KYC documents online 
Step 3 : Add your AADHAAR detail and upload scan image 
 

Select your KYC as Aadhaar 
1. Enter the name as on 
document 
2. Enter Aadhaar number 
3. Upload image file of 
Aadhaar (file size upto 300 
KB) 

Once the Aadhaar image is 
upload click on ‘Upload 
and Save’. 



How to update KYC documents online 
Step 4 : Add your BANK ACCOUNT detail and upload scan image 
 

Select your KYC as Bank          
1. Enter the name as on 
document 
2. Enter Saving Bank A/c 
number and IFSC code 
3. Upload image file of 
Cheque copy (file size upto 
300 KB) 

Once the  Cheque copy is 
upload click on ‘Upload and 
Save’. 



How to update KYC documents online 
Step 5 : Add your PAN Number detail and upload scan image 
 

Select your KYC as  PAN          
1. Enter the name as on 
document 
2. Enter  PAN number 
3. Upload image file of PAN 
(file size upto 300 KB) 

Once the  PAN image is 
upload click on ‘Upload and 
Save’. 



How to update KYC documents online 
Step 6 :  Final stage 
 

After uploading your 
documents, you can see the 
status as ‘Pending’ on the 
same page, why because the 
employer has to approve the 
uploaded KYC documents.  
 
Once the uploaded 
documents are approved by 
the employer, the employee 
can see the verification status 
as ‘Approved by Employer’. 



For more Queries on UAN/KYC, you can 
visit 

Thankyou 

http://uanmembers.epfoservices.in/faq.php  

Quikchex Support Team 
Visit us at www.quikchex.in 
LinkedIn | Twitter 

 

http://uanmembers.epfoservices.in/faq.php
http://quikchex.in/?utm_source=vinayak_mailerLink&utm_medium=mailer_signature&utm_content=text&utm_campaign=quikchex_mails
https://www.linkedin.com/company/quikchex-private-limited
https://twitter.com/quikchex
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